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Izglitibas iestazu registracija dalibai Erasmus+
programma

NIAYA

VALSTS IZGUITIBAS ATTISTIBAS AGENTURA



KAS JADARA, LAI IESNIEGTU PROJEKTA

PIETEIKUMU?

* Organizacijai jaregistrejas URF portala
(organizacija iegust unikalu 9 ciparu PIC kodu)

e Japarbauda atbilstiba programmas
noteikumiem un finansu noteikumi

e Jaaizpilda un jaiesniedz projekta pieteikuma
veidlapa
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* Registréeties URF un iegut PIC kodu
nepiecieSams visam organizacijam, kas vélas
piedalities Erasmus+ programma — gan
projektu pieteicéjiem, gan partneriem
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ORGANIZACIJAS REGISTRACIJA DALIBAI-

ERASMUS +

Registresanas notiek EK dalibnieku portala (URF

sistema):

http://ec.europa.eu/education/participants/portal/desktop/en/home.html

URF/Dalibnieku portala var:

* registret organizaciju (parstavéeto organizaciju vai
citas organizacijas varda veikt tas registraciju)

e atjauninat informaciju jau par registréeto
organizaciju
I Priek8nosacijums: lai registrétos URF portala ir

jabut ECAS lietotajvardam un parolei v

huur‘)a


http://ec.europa.eu/education/participants/portal/desktop/en/home.html
http://ec.europa.eu/education/participants/portal/desktop/en/home.html

ORGANIZACIJAS REGISTRACIJA DALIBALI .

ERASMUS +

* |egut ECAS lietotajvardu un paroli, ka ari veikt
organizacijas registraciju URF var izmantojot
vienu linku:
http://ec.europa.eu/education/participants/p
ortal/desktop/en/home.html
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http://ec.europa.eu/education/participants/portal/desktop/en/home.html
http://ec.europa.eu/education/participants/portal/desktop/en/home.html

1. SOLIS: ECAS (European Commision’s user-

Authentication Service) konta registracija (1

* ECAS ir Eiropas Komisijas lietotaju autentifikacijas
pakalpojums. Tas |auj autorizétiem lietotajiem
piek|ut dazadam Komisijas informacijas sistemam

* ECAS konta skolas parstavis registré sevi ka
privatpersonu

* Registrejoties Jums ludz noradit, ko Jus parstavat
(Where are you from?), izvélaties - “external”

* Péc registracijas uz noradito e-pastu sanemsiet

apstiprinajumu, kas Jaus pabeigt registraciju. o,
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1. SOLIS (2):

Contact | Legal Notice | ‘ English

Education, Audiovisual, Culture, Citizenship and Volunteering

European

Commission Participant Portal
European Commission > Education & Training > Participant Portal>= Home

HOME ORGANISATIONS EXPERTS ~ SUPPORT ~

Welcome to the Education, Audio-visual, Culture, Citizenship and Volunteering Participant Portal

The Participant Portal is your entry point for the electronic administration of EU-funded projects under the programmes:

= Creative Europe

e Erasmus+

= Europe for Citizens
= EU Aid Volunteers.

If you plan to submit a project proposal under one of these programmes, or wish to participate as an independent expert, you are required to register your

organisation or expert details here. For informal groups of young people, one member of the group should register, as a natural person, in the Organisation tab, on
behalf of the group. In the Organisation tab you will be able to search for registered organisations.

Are you a new user?

Do you already have an ECAS account?

® European Communities

MIA/N
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1. SOLIS (3):

Contact | Privacy Statement |English

EUROPEAN COMMISSION AUTHENTICATION SERVICE
(ECAS)

European

Commission External

*
*

EUROPA > Authentication Service > Sign Up

2 Login  New password RilVl Help

I Is the selected domain correct? External Change it

Sign Up

Help for external users

Choose a username [

First name = [

E-mail * [

)
J
e | J
)
J

Confirm e-mail * [

E-mail language * [ latviesu (lv) E”

Enter the code * [ ]

E Privacy statement: by checking this box, you
acknowledge that you have read and understood
the privacy statement *

* Required fields

MIA/N
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1. SOLIS (4):

ECAS konta registracijas noslegumes:

e Apstiprinajuma e-pasta tiks noradits Jusu
lietotajvards un saite, kuru atverot, Jums bus
jaizveido parole. o

EUROPEAN COMMISSION AUTHENTICATION SERVICE

(ECAS)

G
x
Lo
e Combmiesion External
* Sekoji et paroles P e
% lLogin New passwor d SignUp Help
1 Is the selected domain correct? External Change it
[] \'4
veidoSanas
Please choose your new password.
sssssssss [ ]
- [ ] l New password * [ ........... J
nosacijumiem P ]
[ ]




2. SOLIS: ORGANIZACIJAS REGISTRESANA

URF SISTEMA (1

Organizacijas registrésana un PIC (Participant
|dentification Code) koda iegusSana:

Contact | Legal Notice | | English

Education, Audiovisual, Culture, Citizenship and Volunteering

European

Commission Participant Portal

L] - L]
A u t O r I ZeJ Ot I e S European Commission > Education & Training > Participant Portal= Home

HOME  ORGANISATIONS EXPERTS ¥  SUPPORT~

i ZMma ntOj i et Welcome to the Education, Audio-visual, Culture, Citizenship and Volunteering Participant Portal

The Participant Portal is your entry point for the electronic administration of EU-funded projects under the programmes:

ECAS lietotajvardu

= Europe for Citizens
= EU Aid Volunteers.

L]
u n p a ro I I ! 1f you plan to submit a project proposal under one of these programmes, or wish to participate as an independent expert, you are required to register your
organisation or expert details here. For informal groups of young people, one member of the group should register, as a natural person, in the Organisation tab, on
behalf of the group. In the Organisation tab you will be able to search for registered organisations.

Are you a new user?

Do you already have an ECAS account?

© European Communities



2. SOLIS (2):

Contact | Legal Notice | | English

Organizacijas registracijas

Education, Audiovisual, Culture, Citizenship and Volunteering

un PIC koda iegusanas

Commission Participant Portal

European Commission > Education & Training > Participant Portal > Register An Organisation

rokasgramata atrodama 0 a

VIAA méjas Ia pé: Register an Organisation

To participate in proposals and projects, you must register your organisation first.

http://www.viaa.gov.lv/lat/muzizglitibas _programma/

After registration, a unique identifier is assigned to your organisation

erasmus_plus/par_macibu_mobilitatem/
This is the 9-digit PIC (Participant Identification Code) number that will be used as a reference by the Commission in any future interactions. A single
?tl |C|=2 1447&t|5 |C|=1304 registration is required for each organisation in the system.

Please keep the legal data of the organisation and programme related information at hand. You can check the information you will need for the
registration in the documentation of the call for proposals. Please note that you have to register your organisation before submitting a project application.

- e
You can pause the registration process at any time and continue it later. The system automatically saves your draft registration and will keep it until
(4. punkts. Vadlinijas

you complete it or for up to one year after its last edit.

organizaciju registracijai
URF sistéma)

RESUME REGISTR.

REGISTER ORGANISATION

How to update your organisation data?

Modify registered data Upload supporting documents Modify validated data
If the Validation Services have not started If the Validation Services have already If your data has been validated by the
the validation of your data yet: started the validation process: Validation Services:
To modify the data of your organisation, click the You are able to upload additional documents Only the Legal Entity Appointed
My Organisations option in the Organisations up to 10 MB. Once uploaded, these documents Representative (LEAR) (or a person with the
menu, then click the ED button next to the name may not be withdrawn or modified. Account Administrative role for your organisation)
of your organisation. is authorised to request organisation data

modifications and provide the supporting
documents via the My Organisations option in
the Organisations menu.

© European Communities



http://www.viaa.gov.lv/lat/muzizglitibas_programma/
http://www.viaa.gov.lv/lat/muzizglitibas_programma/
http://www.viaa.gov.lv/lat/muzizglitibas_programma/
http://www.viaa.gov.lv/lat/muzizglitibas_programma/
http://www.viaa.gov.lv/lat/muzizglitibas_programma/
http://www.viaa.gov.lv/lat/muzizglitibas_programma/
http://www.viaa.gov.lv/lat/muzizglitibas_programma/
http://www.viaa.gov.lv/lat/muzizglitibas_programma/

2.SOLIS (3):

Organizacijas registracijas process — soli pa solim aizpildit
prasito informaciju par organizaciju — nosaukums, registracijas
numurs, adrese, kontaktinformacija. Informacija jaievada
latviesu valoda nelietojot garumzimes un mikstinajuma zimes.

Péc registracijas un PIC koda iegusanas, URF sistéema
japievieno ari organizacijas juridiska statusa veidlapa un
finansu identifikacijas veidlapa -
http://ec.europa.eu/budget/contracts grants/info contracts/legal entitie
s/legal entities en.cfmitlv (Publisko tiesibu subj.)

http://ec.europa.eu/budget/contracts grants/info contracts/financial id/

financial id en.cfm#lv (Finansu identifikacijas veidlapa)
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http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm

2. SOLIS (4):

WELCOME ORGANISATION ADDRESS CONTACT PROGRAMME SUBMIT
Registration overview Welcome

The Registration Wizard wil guide you What is the Legal Name of your B-CO
through the process of registration. At the organisation?
Belgium El

SRR L VRO R RS VWhat is the Country of registration?

ldentification Cede (PIC) of your organisation.

Please keep the basic legal information Does your organisation have a Value ™ Yes @ Mo
(Registration extract, VAT data) of the Added Tax (VAT) number?

organisation at hand so you can fil in the Does it have a Business Registration @ Yes @ No 963850741
forms quickly and correctly. The registration MNumber?

process normally takes about 5-10 minutes to TP S T RRIEEY (e ot = Yes & Mo
: = i)

complete.

The current Welceme page will prompt you

for some preiinary information about your Registracijas sakuma sistéma parbaudis vai

organization required to check if this

organisation has already been registered, as organizacija, ko vélaties registrét, jau nav registréta,

well as to identify any existing PIC numbers

of similar organizations that could potentialty

e et paradot organizacijas ar lidzigiem nosaukumiem:

Pleaze enter the data of the organisation that

you areregsteing. I you regster on behai - ja savu organizaciju neatrodat, turpiniet

of another entity, please fillin the data

accordingty. reg i St ré C ij u )

MNote: To access a previous registration of
yours, clozse this window and select the

rlevant PC number from "ty Organisatons” - ja atrodat savu organizaciju, spiediet “more
= "Organization” tab in the Participant Portal. . — . - -
details” un kontaktéjaties ar noradito

kontaktpersonu. VA
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2. SOLIS (5):

WELCOME ORGANISATION

English{en)

SUBMIT

ADDRESS CONTACT PROGRAMME

Contact data

During this step, you are prompted to provide
official contact information for communication
relating to your organisation during the
walidation process and as a future
participant. The Validation Services will use
this information to contact you (or the
designated Contact Person) during the
process of validation of your organisation
data.

O 00—

Enter contact information

Contact
Title Mr
Puosition in the organisation Director

Department

Professional E-mail * ben.tate.b.co@gmail.com

Gender * @Male @ Female
Last Name * TATE

First Mame * Ben

Address

Use the existing Legal Person's Yes | No

address?

Street Name and Mumber * 1 Mother Lane

P.O. Box

Postal Code 9000
CEDEX (France only)

City * Peacaville

Delete Draft

m

Sadala Contact
automatiski paradisies
persona, kura registrée
organizaciju (ECAS
lietotajs). Tacu, ja Si
persona nav Sis
organizacijas
darbinieks, tad saja
sadala ka
kontaktpersona
janorada persona, kas
saja iestade oficiali
strada.

MIA/N
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2. SOLIS (6):

WELCOME ORGANISATION ADDRESS CONTACT PROGRAMME SUBMIT DONE
Programme-speciﬁc 1| Programme-Specific Information

Thank you for completing the first
step in registering your organisation.

You can finish the first step of the registration and get a PIC or you can come back later if you

saved your draft.
Mow you can either:

- finish your registration and receive
the Participant [dentification Code, or

Finish your registration

- provide additional information relating
to a Specific Programme: select a You can also continue your registration with filling in program specific information. After filling-in,
Specific Programme from the list on you will return here and you can finish your registration.

the right-hand side and follow the

instructions in the submission form Programme :
pages that will open for the specific
programme (you will return to the

Select a Programme from the |iSE

current page when done).

I Pirms registracijas pabeigSanas
(“Finish your registration”)
J

izvélas programma - “Erasmus+”

Delete Draft




2. SOLIS (7):

WELCOME ORGAMISATION ADDRESS CONTACT PROGRAMME SUBMIT

Please select from the lists the type EAC

and scope of your organisation. If

none of the options is relevant for your o

organisation, select 'OTHER' and add Organisation type: Youth associations E
a short description of your

organisation. Is your Drg_anisa?inn a _ @ Yes (Mo
small/medium-sized enterprise
Small or medium-sized enterprise (SME)?:
(SME) is an enterprise with:
» Less than 250 employees. Organisation description: 2 persans business with
= A balance sheet lower than SOM €. outsourced manufacturing etc;
+ A year turnover of lezs than 43M €.
I'lzveloti “E +” paradisies |
I lzvéloties programmu “Erasmus+” paradisies logs,

kura jaievada organizacijas veids:

noradiet organizacijas veidu

spiediet “Save and return”, lai pabeigtu registraciju

e o | Somihn N
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DOKUMENTU PIEVIENOSANA URF

Pievienot dokumentus var tikai péc registracijas beigam,
autorizejoties URF sistema

Pievienojot dokumentu, apraksta janorada, kas tas ir par
dokumentu

Pievienotos dokumentus nav iespéjams izdzést

Lidz projektu pieteikumu iesniegSanas terminam URF
sistema japievieno (aizpilda, izprinte, paraksta, ieskané)
organizacijas juridiska statusa veidlapa un finansu

identifikacijas veidlapa -

http://ec.europa.eu/budget/contracts grants/info contracts/legal entitie
s/legal entities en.cfm#lv (Publisko tiesibu subj.)
http://ec.europa.eu/budget/contracts grants/info contracts/financial id/
financial id en.cfm#lv (Finansu identifikacijas veidlapa) m
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http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm

DOKUMENTU PIEVIENOSANA URF

: Opoanisation | Legal Address Contact Person | LEAR

Documents

On this page you can review, add
and update documents for the
current organisation. You can
upload document files with sizes
up to 6 Mb per file.

Important: Your updates here take
immediate effect when you click
the "Submit for processing.’ button.

Disclaimer: Before you upload a
supporting document, always
ensure their consistency and
quality. Scan your documents for
viruses or any other data, which
may potentially harm recipient user
systems. It is recommended to use
POF file format when you submit
the following document types: FEL
Form (Legal Entity Form), VAT
extract, VAT exemption and
Registration Documents (Extract of
registration).

Add a new document

Mo documents have been submitted for
this organisation yet.

To add a supporting document, click
the ‘Add new document’ button above.

m

Choose your Framework Prograr|+ | Update your data

\




DOKUMENTU PIEVIENOSANA URF

Messages Documents Organisation Legal Address Contact Person | LEAR

*

Documents

Add a new document

On this page you can review, add File B
and update documents for the

current organisation. You can Mo documents have been submitted for Document Type Archive
upload document files with sizes this organisation yet.
up to 6 Mb per file.

Important: Your updates here take
immediate effect when you click

To add a supporting document, click
the "Add new document’ button above.

TS @) File Upload ' s
. . o om— 7
Disclaimer: @i k . » URFDocuments ~ [ 43 | search URF Documents /J L. .
supporting ¢ scription
! Organize « Mew folder : 0l @ =
J’ Music -~ Mame modified Type
@ My Documents i i _ X
i E,_j Financial Statement.doc 26/11/2013 12:05 Microsoft]
[E5] Pictures . . N .
B | egal identity verfification.doc 26/11/2013 12:04 Micresoft
E Videos
systems. It Tty (
Erocen
PDF file forr :
e Dollon 8 Computer ginal LanguageD
€ foflowing Sa SYSTEM(C) [ L
Form (Legal 55 HIELUE (Vinetl.c = | Submit for processing
HLEL ?A'I <3 DVD RW Drive (L
Registration &3 Public (\netl.ce
registration) 59 apps (\\netl.cec
5% R (Wnetl .ceceu » o 1 | [
File name: ~ [ Al Files ) - m
[ Open ] ’ Cancel ]

Choose your Framework PrngraG Update your data




