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Organizaciju registracija dalibai
Erasmus+ programma




KAS JADARA, LAl IESNIEGTU PROJEKTA

PIETEIKUMU?

* Organizacijai japarbauda atbilstiba programmas
noteikumiem un finansu noteikumiem (juridiska
persona, nav bankrotéjusi, nav nodoklu paradu u.c.)

* Organizacijai jaregistrejas URF (Unique Registration
Facility)/Dalibnieku portala (organizacija ieglst unikalu
9O ciparu Participant Identification Code - PIC kodu)

* Jaaizpilda un jaiesniedz projekta pieteikuma veidlapa

Bl Frasmus+
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Registreties URF un iegut PIC kodu
nepiecieSams visam organizacijam, kas vélas
piedalities Erasmus+ programma — gan
projektu pieteicéjiem, gan partneriem

Valsts izglitibas

o E ra Sm U S + attistibas agentara



ORGANIZACIJAS REGISTRACIJA DALIBAI -

ERASMUS +

Registrésanas notiek EK dalibnieku portala (URF
sistema):
http://ec.europa.eu/education/participants/portal/desktop/en/home.html

URF/Dalibnieku portala var:

* registrét organizaciju

 atjauninat informaciju jau par registréto
organizaciju

I Priek$nosacijums: lai registrétos URF portala ir
jabut ECAS lietotajvardam un parolei

Bl Frasmus+


http://ec.europa.eu/education/participants/portal/desktop/en/home.html

ORGANIZACIJAS REGISTRACIJA DALIBAI -

ERASMUS +

legut ECAS lietotajvardu un paroli, ka ari veikt
organizacijas registraciju URF, var izmantojot vienu
saiti:
http://ec.europa.eu/education/participants/portal/
desktop/en/home.html

Bl Frasmus+


http://ec.europa.eu/education/participants/portal/desktop/en/home.html
http://ec.europa.eu/education/participants/portal/desktop/en/home.html

1. SOLIS — ECAS KONTA REGISTRACIIA

* ECAS ir Eiropas Komisijas lietotaju autentifikacijas
pakalpojums. Tas lauj autorizétiem lietotajiem
piek|ut dazadam Komisijas informacijas sistémam

* ECAS konta organizacijas parstavis registré sevi ka
privatpersonu

* Ja, registréjoties Jums ludz noradit, ko Jus parstavat
(Where are you from?), izvélaties - “external”

e Péc registracijas uz noradito e-pastu sanemsiet
apstiprinajumu, kas |laus pabeigt registraciju

Bl Frasmus+



1. SOLIS — ECAS KONTA REGISTRACIJA

Contact | Legal Motice | | English -

Education, Audiovisual, Culture, Citizenship and Volunteering
Participant Portal

Eurocpean Commission > Education & Training = Participant Portal > Home

European
Commission

HOME ORGAMNISATIONS » EXPERTS v SUPPORT~

Welcome to the Education, Audio-visual, Culture, Citizenship and Volunteering Participant Portal

The Participant Portal is your entry point for the electronic administration of EU-funded projects under the programmes:

Creative Europe
Erasmus+

Europe for Citizens
EU Aid Volunteers.

If you plan to submit a project proposal under one of these programmes, or wish to participate as an independent expert, you are required to register your
organisation or expert details here. For informal groups of young people, one member of the group should register, as a natural person, in the Organisation tab,
on behalf of the group. In the Organisation tab you will be able to search for registered organisations.

o To register your organisation a If you don't have an ECAS 9 Authenticate your identity
or expert details, you need first to account, you can create one by using the "Login" button above
have an ECAS account (European clicking here or by using the and continue your registration by
Commission Authentication "Register” button above. Further clicking the Organisations or
Service) information on ECAS accounts can Expert tabs.

be found here.

Do you already have an ECAS account?

Valsts izglitibas
attistibas agentdra



2. SOLIS: ORGANIZACIJAS REGISTRESANA.

URF SISTEMA

Autorizéjoties izmantojiet ECAS lietotajvardu un paroli!

Contact | Legal Motice | | English -

Education, Audiovisual, Culture, Citizenship and Volunteering
European S
Commission PartICIDant POrtal

European Commission > Education & Training > Participant Portal = Home

HOME ORGAMISATIONS - EXPERTS « SUPPORT » ‘ REGISTER

Welcome to the Education, Audio-visual, Culture, Citizenship and Volunteering Participant Portal

The Participant Portal is your entry point for the electronic administration of EU-funded projects under the programmes:

Creative Europe
Erasmus+

Europe for Citizens
EU Aid Volunteers.

If you plan to submit a project proposal under one of these programmes, or wish to participate as an independent expert, you are required to register your
organisation or expert details here. For informal groups of young people, one member of the group should register, as a natural person, in the Organisation tab,
on behalf of the group. In the Organisation tab you will be able to search for registered organisations.

Are yOU a new user?

Do you already have an ECAS account?

& European Communities

”: : Valsts izglitibas
E ra Sm U S + attistibas agentdra



2. SOLIS: ORGANIZACIJAS REGISTRESANA

URF SISTEMA

Contact | Legal Motice |

English =

Education, Audiovisual, Culture, Citizenship and Volunteering
Participant Portal

European Commission > Education & Training > Participant Portal > Register An Organisation

European
Commission

EXPERTS ~ SUPPORT ~

ORGANISATIONS -

Register an Organisation

To participate in proposals and projects, you must register your organisation first.
After registration, a unigue identifier is assigned to your organisation

This is the 9-digit PIC (Participant Identification Code) number that will be used as a reference by the Commission in any future interactions. &
single registration is reguired for each organisation in the system.

Please keep the legal data of the organisation and programme related information at hand. You can check the information you will need for the
registration in the documentation of the call for proposals. Please note that you have to register your organisation before submitting a project
application.

You can pause the registration process at any ti
until you complete it or for up to one year after its last edit.

and continue it later. The system automatically saves your draft registration and will keep it

REGISTER ORGANISATION

How to update your organisation data?

RESUME REGISTRATION

Modify registered data

If the validation Services have not started
the validation of your data yet:

To modify the data of your organisation, click
the My Organisations option in the
QOrganisations menu, then click the ED button
next to the name of your organisation.

Upload supporting documents

If the Validation Services have already
started the validation process:

You are able to upload additional documents
up to 10 MB. Once uploaded, these documents
may not be withdrawn or modified.

Modify validated data

If your data has been validated by the
Validation Services:

Only the Legal Entity Appointed
Representative (LEAR) (or a person with the
Account Administrative role for your
organisation) is authorised to request
organisation data modifications and provide the
supporting documents via the My
Oraanisations ootion in the Oroanisations

Valsts izglitibas
attistibas agentdra

Erasmus+



2. SOLIS: ORGANIZACIJAS REGISTRESANA

URF SISTEMA

e Registracijas process - jaaizpilda informacija par
organizaciju:
v pilns nosaukums,
v'registracijas numurs,

v'adrese,
v’kontaktinformacija u.c.

e Péec registracijas un PIC koda iegusanas, URF sistema
japievieno ari organizacijas juridiska statusa veidlapa

un finansu identifikacijas veidlapa -
http://ec.europa.eu/budget/librarv/contracts grants/info contracts/legal entities/legEnt public

|v.pdf (Publisko tiestbu subj.)
http://ec.europa.eu/budget/library/contracts grants/info contracts/financial id/fich sign ba gb

lv.pdf (FinansSu identifikacijas veidlapa)
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http://ec.europa.eu/budget/library/contracts_grants/info_contracts/legal_entities/legEnt_public_lv.pdf
http://ec.europa.eu/budget/library/contracts_grants/info_contracts/financial_id/fich_sign_ba_gb_lv.pdf

Contact | Legal Notice | | English -

3
Ll
*

Education, Audiovisual, Culture, Citizenship and Volunteering

European

Commission Partitipaﬂt Portal

Europear —ommission > Educatie~ & Training = Participant Portal = Home

w5
*

ORGANISATIONS v PRWJECTS ¥ EXPERTS ¥ SUPPORT~w § VINETA BRINGULE ~

Register
WEe  my organisations  dcation, Audio-visual, Culture, Citizenship and Volunteering Participant Portal

ithe ent' ¢ point for the electronic administration of EU-funded projects under the programmes:

Cre.*'ve Europe
Erasmus+

Europe for Citizens
EU Aid Veolunteers.

If you plan to submit a project proposal under one of these programmes, or wish to participate as an independent expert, you are required to register your
organisation or expert details here. For informal groups of young people, one member of the group should register, as a natural person, in the Organisation tab,
on behalf of the group. In the Organisation tab you will be able to search for registered ocrganisations.

Are you a new user?

Do you already have an ECAS account?

& European Communities



[ Update of organisation -mm

https://ec.europa.eu/research/participants/urf/secure/education/update.do?pic=946283016

Welcome Vineta BRINGULE, you can edit Smilga 946283016

[ VT N T TR e,

e i i—

English(en)

| Message

Documents

On this page you can review, add
and update documents for the
curment organisation. You can
upload document files with sizes
up to 6 Mb per file.

Important: Your updates here take
immediate effect when you click
the "Submit for processing.” button.

Disclaimer: Before you upload a
supporting document, always
ensure their consistency and
quality. Scan your documents for
viruses or any other data, which
may potentially harm recipient user
systems. It is recommended to
use PDF file format when you
submit the following document
types: FEL Form (Legal Entity
Fom), VAT extract, VAT
exemption and Registration
Documents (Extract of
registration).
Click here to find out how to
submit a requested document.

rganisatiun Legal Address Contact Person LEAR

Mo documents have been submitted for
this organisation yet.

To add a supporting document, click
the 'Add new document’ button above.

If

Filter

| »

-

‘ Choose your Framework Prograi Update your data Reset filter

\




PAPILDUS INFORMACIJA

VIAA majas lapa:

* Vadlinijas organizaciju registracijai URF sistéma
(Macibu mobilitates 2 Dokumenti un veidlapas)

http://viaa.gov.lv//lat/muzizglitibas programma/erasmus plus/par macibu mobilit
atem/?tl id=21447&tls id=1304

* Erasmus+ programmas vadlinijas pretendentiem

(Macibu mobilitates = Dokumenti un veidlapas)

http://viaa.gov.lv//lat/muzizglitibas programma/erasmus plus/par macibu mobilit
atem/?tl id=21447&tls id=1304
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http://viaa.gov.lv/lat/muzizglitibas_programma/erasmus_plus/par_macibu_mobilitatem/?tl_id=21447&tls_id=1304
http://viaa.gov.lv/lat/muzizglitibas_programma/erasmus_plus/par_macibu_mobilitatem/?tl_id=21447&tls_id=1304

PALDIES PAR UZMANIBU!

Vineta Bringule

Skolu projektu nodalas programmas specialiste
67814739

vineta.bringule@viaa.gov.lv

Sekojiet musu aktualitatéem:

www.erasmusplus.lv
Twitter: @VIAA LV
YouTube: VIAAlv
Flickr: VIAA konts

un piesakieties www.viaa.gov.lv majas lapas jaunumu sanemsanai e-pasta

Erasmus+

Valsts izglitibas
attistibas agentdra
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