Organizacijas identifikacijas koda
(Participant Identification Code - PIC)
ieglisana
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KAS JADARA, LAl IESNIEGTU PROJEKTA

PIETEIKUMU?

* Organizacijai japarbauda atbilstiba programmas
noteikumiem un finansu noteikumiem (juridiska
persona, nav bankrotéjusi, nav nodok|u paradu u.c.)

* Organizacijai jaregistreéjas URF (Unique Registration
Facility)/Dalibnieku portala (organizacija iegust
unikalu 9 ciparu Participant Identification Code - PIC
kodu)

* Jaaizpilda un jaiesniedz projekta pieteikuma veidlapa
(pievienojot paraksttiesigas personas parakstitu
Declaration of honour)

Bl Frasmus+



ORGANIZACIJAS REGISTRACIJA DALIBAI -

ERASMUS +

1. solis: jaiegust EU Login lietotajvards un parole

(https://webgate.ec.europa.eu/cas/eim/external/register.cgi)

2. solis: organizacija jaregistré Dalibnieku portal3, lai
iegutu PIC kodu.

(http://ec.europa.eu/education/participants/portal/desktop/en/home.html)

! PIC kods jaiegust tikai vienu reizi. Vienai organizacijai — viens unikals PIC

kods. Pirms registréSanas japarliecinas, ka organizacija jau nav registréta
un ieguvusi PIC kodu.

Bl Frasmus+


https://webgate.ec.europa.eu/cas/eim/external/register.cgi
http://ec.europa.eu/education/participants/portal/desktop/en/home.html

1. SOLIS — EU Login KONTA REGISTRACIIA—

* EU Login ir Eiropas Komisijas lietotaju
autentifikacijas pakalpojums. Tas |auj autorizétiem
lietotajiem piek|ut dazadam Komisijas informacijas
sistemam

* U Login konta registréjoties ka lietotajvardu
vélams noradit organizacijas oficialo e-pastu, kas
bUs pieejams vienmeér neatkarigi no personala
Izmainam.

* Péc registracijas uz noradito e-pastu sanemsiet
apstiprinajumu, kas laus izveidot paroli un pabelgt
registraciju

Bl Frasmus+



1. SOLIS — EU Login KONTA REGISTRACIIA—

T https://webgate.ec.europa.eu
/cas/eim/external/register.cgi

Create an account

Help for external users

First name

Last name

E-mail

Confirm e-mail

E-mail language

English {en)

Enter the code

" g

3o > 0%

By checking this box, you acknowledge that you
have read and understood the privacy statement

Create an account

Valsts izglitibas
E ra Sm U S + attistibas agentdra



https://webgate.ec.europa.eu/cas/eim/external/register.cgi

2. SOLIS: ORGANIZACIJAS REGISTRESANA

DALIBNIEKU PORTALA

http://ec.europa.eu/education/participants/portal/desktop/en/home.html
(Autorizéjoties izmantojiet EU Login lietotajvardu un paroli)

Contact | Legal Notice | | English

Education, Audiovisual, Culture, Citizenship and Volunteering
Sl Participant Portal

European Commission > Education & Training = Participant Portal > Home

HOME = ORGANISATIONS EXPERTS ~ SUPPORT v ‘ a GIN ,J REGISTER

Welcome to the Education, Audio-visual, Culture, Citizenship and Volunteering Participant Portal

The Participant Portal is your entry point for the electronic administration of EU-funded projects under the programmes:

Creative Europe

Erasmus+

Europe for Citizens

EU Aid Volunteers

Intra-Africa Academic Mobility Scheme
European Solidarty Corps.

If you plan to submit a project proposal under one of these programmes, or wish to participate as an independent expert, you are required to register your
organisation or expert details here. For informal groups of young people, one member of the group should register, as a natural person, in the Organisation tab, on
behalf of the group. In the Organisation tab you will be able to search for registered organisations.

Are yOou a New user?

Do you already have an ECAS account?

© European Communities


http://ec.europa.eu/education/participants/portal/desktop/en/home.html

2. SOLIS: ORGANIZACIJAS REGISTRESANA
DALIBNIEKU PORTALA

Contact | Legal Motice | | English =

*
gt

Education, Audiovisual, Culture, Citizenship and Volunteering

Ei &l g
Commissian Participant Portal

European Commission > Education & Training > Participant Portal > Register An Organisation

SUPPORT ~

ORGANISATIONS ~ J EXPERTS

Register an Organisation

To participate in proposals and projects, you must register your organisation first.
After registration, a unigue identifier is assigned to your organisation

This is the 9-digit PIC (Participant Identification Code) number that will be used as a reference by the Commission in any future interactions. &
single registration is reguired for each organisation in the system.

Please keep the legal data of the organisation and programme related information at hand. You can check the information you will need for the
registration in the documentation of the call for proposals. Please note that you have to register your organisation before submitting a project
application.

You can pause the registration process at any ti
until you complete it or for up to one year after its last edit.

and continue it later. The system automatically saves your draft registration and will keep it

REGISTER ORGANISATION

How to update your organisation data?

RESUME REGISTRATION

Modify registered data

If the validation Services have not started
the validation of your data yet:

To modify the data of your organisation, click
the My Organisations option in the
QOrganisations menu, then click the ED button
next to the name of your organisation.

Upload supporting documents

If the Validation Services have already
started the validation process:

You are able to upload additional documents
up to 10 MB. Once uploaded, these documents
may not be withdrawn or modified.

Modify validated data

If your data has been validated by the
Validation Services:

Only the Legal Entity Appointed
Representative (LEAR) (or a person with the
Account Administrative role for your
organisation) is authorised to request
organisation data modifications and provide the
supporting documents via the My
Oraanisations ootion in the Oroanisations

Valsts izglitibas
attistibas agentdra

Erasmus+



2. SOLIS: ORGANIZACIJAS REGISTRESANA
DALIBNIEKU PORTALA

e Registracijas process - jaaizpilda informacija par

organizaciju (latviesu valoda):
v pilns nosaukums (atbilstosi registracijas dokumentiem),
v'registracijas numurs,
v'adrese,
v’kontaktinformacija u.c.

e Péc registracijas un PIC koda iegusanas, URF sistéema
japievieno ari organizacijas juridiska statusa veidlapa
un finansu identifikacijas veidlapa-

http://ec.europa.eu/budget/library/contracts grants/info contracts/legal entities/legEnt public Iv.p

df (Publisko tiesibu subj.)
http://ec.europa.eu/budget/library/contracts grants/info contracts/financial id/fich sign ba gb Iv.

pdf (Finansu identifikacijas veidlapa)

Bl Frasmus+


http://ec.europa.eu/budget/library/contracts_grants/info_contracts/legal_entities/legEnt_public_lv.pdf
http://ec.europa.eu/budget/library/contracts_grants/info_contracts/financial_id/fich_sign_ba_gb_lv.pdf

2. SOLIS: ORGANIZACIJAS REGISTRESANA

DALIBNIEKU PORTALA

European Commission> Education And Training> Participant Partal > Beneficiary Register

Welcome Identification Organisation Contact Summary Success

%) What's next?
H H You will shortly receive an email confirming your registration.
Reg I Stratl on Go to the Participant Portal, section 'My Organisations’ to:
comDIEtEd 4 Provide programme specific information®
. . If you apply for H2020, it is essential to fill in this information as it is
oz s““ﬁﬂ“&gﬁ:ﬁ?;‘_w SEELE used in proposal evaluations, e.g. deciding eligibility and funding
. rates.
923128407 - Provide SME information®

If you submit a proposal to an SME instrument call of H2020, you
must carry out the SME self-assessment. For most other H2020 calls
you only need to declare the fact that your organisation is SME.

Your PIC
number is # Update your organisation data
provided here!

&) Upload required documents and read/send messages to the
European Commission

* Organisations applying for the Erasmus+, Creative Europe, Europe for Citizen or EU Aid Volunteer programmes

only can ignore this part.
Continue to update 4



2. SOLIS: ORGANIZACIJAS REGISTRESANA

DALIBNIEKU PORTALA

Contact | Legal Notice | | English -

Education, Audiovisual, Culture, Citizenship and Volunteering

European

Commission PElrtiCipaﬂt Portal

European Commission = Education & Training = Parbicipant Portal > Home

HOME ORGANISATIONS - PROJECTS - EXPERTS ~ SUPPORT =

Reqgister
e e e Ucation, Audio-visual, Culture, Citizenship and Volunteering Participant Portal

Search try point for the electronic administration of EU-funded projects under the programmes:

Creative Europe

Erasmus+

Europe for Citizens

EU Aid Volunteers

Intra-Africa Academic Mobility Scheme
European Solidanty Corps.

If you plan to submit a project proposal under one of these programmes, or wish to participate as an independent expert, you are required to register your
organisation or expert details here. For informal groups of young people, one member of the group should register, as a natural person, in the Organisation tab, on
behalf of the group. In the Organisation tab you will be able to search for registered organisations.

Are you a new user?

Do you already have an ECAS account?

E European Communities




DOKUMENTU PIEVIENOSANA DALIBNIEKU

PORTALA

Lai varétu labot/atjaunot informaciju vai pievienot
dokumentus, jaatver organizacija caur MO (Modify):

European Commission > Education & Training > Participant Portal > My Organisations

HOME ORGANISATIONS ~ PROJECTS ~ EXPERTS ~ SUPPORT ~

(N\y organisations )

- Click on MO
VO iew i i Modify i i :

LEGEND U View Organisations m odify Organisations icon to

modify!

Show 10 E‘ entries

LEGAL NAME — PIC VAT

B-Co 923119610 12345678 DECLARED @

Showing 1 to 1 of 1 entries. — PREVIOUS 1 NEXT —

STATUS




DOKUMENTU PIEVIENOSANA DALIBNIEKU

PORTALA

Education and training

European

Commissian Participant portal - Participant registration

European Commission > Education And Training > Participant Portal = Participant Register

Welcome Vineta Straume. You can edit the data of organisation Smilga

Activity log ACtIVIty |Og

Organisation There are no recorded actions in the Participant Register
LEAR . .
. Organisation
Accounts . .
Organisation data
Erasmus
Charter
e Legal name * (5 ]
Business name (5 ]

Legal status

Official language *
Establishment/Registration country *
Legal form *

VAT number *

e Qo0 QCOoOCCQRCR

Registration number

Smilga

Smilga

Describe the legal status of your organisation by selecting the appropriate options

a natural person ® a legal person
® private entity © public body
® non-profit © for profit
¥ NGO

Latvian {Iv)
Latvia (LV)
BIEDRIBA

900021215454

VAT number not applicable
LV540000125454

PIC: 907404834



DOKUMENTU PIEVIENOSANA DALIBNIEKU

PORTALA

(Documents ]

Read and upload documents of your organisation. Please ensure their quality. Maximum allowed document size is 6Mb. Updates take
immediate effect after you have clicked on "Submit for processing”

Find out more on how to submit a document

You don't have documents to display :> . e '

Documents

Read and upload documents of your organisation. Please ensure their guality. Maximum allowed document size is 6Mb. Updates take immediate
effect after you have clicked on "Submit for processing"

Find out more on how to submit a document

B Staff Headcount 2018 06-11-2018 Replaced

Add document
Select a file ®

Choose File | No file chosen
=

Document type *

lect one--

Description

Original language
Cance !



PAPILDUS INFORMACIJA

VIAA majas lapa sadala Erasmus+ > Stratégiskas
partneribas > Dokumenti un veidlapas atrodamas:

* Erasmus+ programmas vadlinijas 2019

* Vadlinijas EU Login konta registrésanai (EN)
 Vadlinijas organizaciju registracijai URF sistéma

e Attalumu aprékinasanas kalkulators

 Vadlinijas tieSsaistes pieteikuma veidlapas aizpildisanai
* TieSsaistes projekta pieteikuma veidlapa

http://viaa.gov.lv/lat/ek izgl programmas iniciativas/erasmusplus/er plus str partn/erasm
us plus strat partn/?tl id=21448&tls id=35491#2019

Va

. :' glitibas
: E ra Sm U S + attistibas agentara



http://viaa.gov.lv/lat/ek_izgl_programmas_iniciativas/erasmusplus/er_plus_str_partn/erasmus_plus_strat_partn/?tl_id=21448&tls_id=35491#2019

Paldies par uzmanibul!
Veiksmigus projektus!

Vineta Straume - Stratégisko partneribu nodalas vecaka
programmas specialiste,

t.67559501, e-pasts: vineta.straume@viaa.gov.lv

. :" Valsts izglitibas
: E ra Sm U S + attistibas agentara
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